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SECURITY 

FOR  YOUR  BUSINESS 


SECURITY  SUGGESTIONS 
FOR  COMMERCIAL  PROPERTY 

•  Maintain  proper  key  control. 
Sign  out  all  keys  and  collect 
thenn  when  employees  leave 
your  company. To  be  safe, 
change  locks  and  combinations. 
Never  label  keys  with  what  they 
are  for.  Use  a  code  if  necessary. 

•  Use  double  cylinder  locks  on  exits  at 
night,  requiring  a  different  key  to  enter 
than  to  exit. 

•  Don't  lock  a  burglar  inside  when  you  leave. 
Inspect  all  closets,  bathrooms,  and  other 
hiding  places. 

•  Install  cylinder  guards^shields  on  locks. 
Have  proper  dead  bolt  locks  with  at  least 
a  1  inch  throw  installed. 

•  Install  an  alarm  for  doors  and  windows. 

•  Install  proper  lighting.  If  a  test  reveals 
small  headlines  of  an  average  newspaper 
can  be  distinguished,  lighting  is  sufficient. 

•  Don't  expect  a  "record   

safe"  to  do  the  job 
of  a  "money  safe". 

•  Have  safe  visible,  in  a 
well-lighted  area,  and 

bolted  down  near  the        .  ^  ^  . 

front  of  the  premises. 


Keep  cash  to  a  minimum  with  frequent, 
irregular  bank  deposits. 

Leave  empty  cash  drawers  open  after  hours 
to  prevent  damage. 

Door  hinge  pins  should  be  on  the  inside  of 
the  door  —  if  on  the  outside,  have  hinge 
pins  welded  or  pinned. 

Use  unbreakable  glass  on  doors  and 
windows. 

Remove  items  of  high  value  from  windows 
at  closing. 

In  clothing  departments,  use  the  reverse 
hanger  method  or  use  of  chains  and 
locks. 


Keep  an  accurate  inventory  of  all  valuables 
and  join  the  Boston  Police  Ident-I-Guard 
program. 


Windows  in  alley  ways  should  be  secured. 


Reinforce  rear  and  side  doors  with  cross 
bars,  and  install  grating  or  bars  on  rear 
and  side  windows. 


Don't  neglect  roof  openings,  air  ducts, 
skylights,  hatchways,  doorway  transoms, 
sidewalk  and  basement  openings. 


•     Brick  up  or  install  grille  work  or  wire  mesh 
on  basennent  windows. 


•     Don't  let  shrubbery  obstruct  a  view  of 
the  building. 


•     Avoid  high  displays  near  windows  that 
keep  passersby  from  seeing  in. 


•  If  possible,  utility  poles  should  be  installed 
no  closer  than  40-50'  from  the  outer 
perimeter  of  the  building. 

•  Rubbish  disposal  should  always  be 
supervised. 

•  Advertise  your  security  measures  to  the 
public. 
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A  Message 

from  the  Commissioner 


The  Police  Department  provides  continuous 
patrol  coverage.  The  Security  Checks  program 
brings  officers  to  the  business  premises  for 
periodic  inspections  during  the  night. 

But  it  is  the  individual  businessman's  effort 
that  is  the  most  important  part  of  crime 
prevention.  By  installing  adequate  lights, 
locks,  alarms,  and  other  devices,  the  physical 
security  of  your  building  will  deter  or  delay 
the  efforts  of  even  the  most  determined 
burglar. 

Your  building  is  not  secure  unless  it  is  totally 
protected.  The  strongest  door  will  do  no  good 
if  the  burglar  can  quickly  enter  through  an 
unlocked  window.  Anything  short  of  total 
protection  means  inadequate  protection. 

Do  not  underestimate  the  burglars  who  may 
attack  your  premises.  They  are  professionals 
and  know  their  trade.  Don't  say, "It  can't 
happen  to  me."  It  can.  But  you  can  reduce  the 
possibility  that  it  will. 

Every  reasonable  step  should  be  taken  to  pre- 
vent the  crime  from  happening.  Whether  or  not 
you  will  be  a  victim  will  depend  on  the  burglar's 
evaluation  of  your  premises.  Look  through  his 
eyes  and  spot  your  weakness,  and  then  learn 
what  you  must  do  to  defeat  him. 

A  police  department  can  function  effectively 
only  when  it  has  the  assistance  of  those  it 
serves.  Your  Boston  Police  Department  needs 
your  assistance  so  that  crime  can  be  prevented. 

You  can  help  the  police  help  you  by  taking 
these  measures  to  protect  your  business. 


Need  more  tips  on  how  to  make 
your  business  burglar  resistant? 

Call  the  Boston  Police 
Crime  Prevention  Section. 

We'll  be  glad  to  help. 


154  Berkeley  Street 
Boston,  Massachusetts  02116 
617-536-6700  Emergency  91 1 


